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Deh Yu College of Nursing and Health
Course selection procedures for undergraduate and junior

college students
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Chapter One General rules
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Article 1 These regulations are formulated in accordance with the relevant laws
and regulations of the Ministry of Education and the regulations of
this school.
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Article 2 Students must complete course selection according to the dates
specified in the university academic calendar. This process includes
both the Pre-selection and Add/Drop periods. In cases of force majeure,
the Office of Academic Affairs reserves the right to announce
adjustments to the course selection schedule. Course selection shall be
handled in accordance with the following regulations:
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1. Students should take courses in accordance with the school’ s common
compulsory courses, departmental compulsory subjects and required
credit standards for the individual academic year of admission.
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Exceptions are made for the following students:
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(1) Transfer students and downgraded transfer students shall be based
on the academic year of the transferring grade.
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(2) For those who apply for suspension in the first semester

of the year of enrollment, the standard for the academic year

when they resume school shall be used.
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In principle, compulsory subjects must be taken according to the class.
[f students need to cross departments, change classes, add or withdraw
courses due to retakes, exemptions or special reasons, they must add
or withdraw courses in accordance with regulations and obtain the
approval of the department director. However, due to restrictions on
internship sites, the addition or withdrawal of internship subjects
must be approved by the teacher first and then by the department
director.
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Taking subjects as a double major or minor must be approved by the

director of the additional department and the director of the same

department. (This is applicable to students who have been approved to

study double majors or minor departments. )
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For the initial selection, addition and withdrawal of free elective

subjects, course selection shall be handled in accordance with

regulations.
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In principle, the number of people who can start a class should be more

than 15 people. Those who meet the following circumstances will still

agree to start the class even i1f the number of people does not reach

15.
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(1) Equipment or space is restricted
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(2) Classes can be held if the number of students in the class does not
exceed 15.
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(3) The number of students taking the required major courses is less

than 15.
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(4) After being approved by the curriculum committees of each department
(or program) and center, the course proposals shall be submitted to
the University Curriculum Committee and the Academic Affairs Meeting
for final approval.
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6. When an elective course cannot be started due to insufficient number of
students, the Academic Affairs Office will announce a unified
withdrawal process. Students should go online to add another option
through the course selection system during the add-and-drop period.
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7. Students in the third year (inclusive) of our school’ s faculties may
take pre-master’ s courses, with a maximum of two course credits, 1if
approved by the department they originally studied and the department
they intend to study in. Those with passing grades (70 points) will
be given credits, but will not be included in the total number of
graduation credits. (Credit credits shall be processed according to
the school’ s credit exemption procedures)
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Article 3 Principles for selecting courses across departments: If a student in

Department A is studying a certain subject in Department B, if this

subject 1s designated as an elective in Department A, it will be an
elective subject; 1f Department A is designated as a compulsory
subject, it will be a compulsory subject.
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Article 4 The number of credits taken by students of each year in each semester
1s as follows:
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1. College Day Department:
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two-year system : A minimum of twelve credits and a maximum of twenty-

four credits for the third year ; A minimum of nine
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credits and a maximum of twenty-four credits in the
fourth year.
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four-year system : A minimum of twelve credits and a maximum of twenty-
four credits for the first, second and third years; A
minimum of nine credits and a maximum of twenty-four
credits in the fourth year.
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2. Specialist Department Day Department : A minimum of sixteen credits and
a maximum of thirty-two credits for the first, second and third years;
The fourth and fifth grade students must have at least 12 credits and
a maximum of 28 credits.
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Students in the Division of Continuing Education for the Two-Year
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Bachelor’ s Program and the Two-Year Junior College Program must enroll
in a minimum of 9 credits and a maximum of 24 credits per semester.
‘i?ﬂ&ﬁﬂ??ﬁMZﬁﬁﬁgﬁﬁﬂ
4. Those who practice off-campus for a full semester are not subject to
the minimum credit limit.
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5. Students who have excellent academic performance and meet the standards
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set by each department or who transfer to a department (subject),
transfer (re)study or study a course may choose one or two additional
courses with the approval of the department director (director) and
report to the Academic Affairs Office for approval. Course, up to four
credits.
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Article 5 The course selection list printed by the student’ s course selection
results must be carefully checked and signed by the student to confirm
whether the course selection information is correct before completing
the course selection procedure. The registration of student grades is
based on the student’s course selection list. Even if there are scores
in unselected subjects, they will not be recognized; 1f there are no
scores in selected subjects, they will be calculated as zero points.
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Article 6 When compulsory courses are discontinued or changed to electives or
their names and credits are changed due to the revision of the course
table, those that need to be taken up or retaken can be replaced by
courses with new names or courses of similar nature, but the total
number of credits for graduation shall not be reduced.
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Article 7 Compulsory courses for majors cannot be taken in lower classes and
higher classes. Under special circumstances, upper-level courses can
only be taken with written approval from the dean of the department;
however, courses starting in alternate years are not subject to this
restriction.
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Article 8 Consecutive academic year courses must be taken in semester order.
Those who have not taken them in the previous semester are not allowed
to take them in the next semester. I[f they are taken without
authorization, the credits will not be recognized. This does not apply
to retaken courses and transfer students’ supplementary courses.
National defense education, military training and sports are handled
separately in accordance with relevant regulations.

40 EUEREFYHEBRLED 2 FEBBYFYRD  FREPEIELS I Ko
RERHPEFYEFE () BAE > FEAIEIBERILERL 2 FA

PTG R o h e FIRER VAP

Article 9 Those who take elective courses that are combined with academic science

and internship are not allowed to take the internship course

separately, otherwise the credits for this course will not be
recognized. However, if the academic subjects and internships are
repeated (make-up) or canceled, the academic subjects can be taken in

Class A and the practical subjects in Class B must be approved by the

department and the dean of the course.
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Article 10 The class times of the courses selected by students must not conflict.
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[f there 1s a conflict, students should apply to change or withdraw
from the course during the add-and-drop period; Otherwise, credits will
not be recognized for all subjects whose class times conflict with each
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other.
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Article 11 Compulsory subjects must be taken in the same class, and students may
not withdraw from the class except in compliance with the provisions of
Article 21 or with the approval of the dean of the department for
special reasons. General education courses should be taken according to
the academic group to which they belong. If the number of students 1is
full, they should take other general education courses in the same
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group.
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Article 12 Students who wish to withdraw from required courses must obtain the
consent of the dean of the department.
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Article 13 For professional elective courses, the two-year college students and
the third and fourth grade students of the four-year college
department can take inter-academic courses. The fourth and fifth-year
students of the fifth-year college, the first-year and second-year
students of the second-year college and the first-year and second-year
college students can study each other. Study, but you need to choose
courses according to the relevant regulations of each department.
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General education courses are compulsory. The two-year and four-year
undergraduate programs can take cross-department and cross-year
courses, but they must meet the requirements for continuous academic
year COUrSES.
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Article 14 Students should apply for addition or withdrawal within the stipulated
time. Those who fail to do so after the time limit will not be allowed

to re-apply for any reason.
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Chapter two General course selection
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Article 15 The course selection process at the university is divided into three
stages. The first stage is the pre-selection period, during which
students register for elective courses and required courses with
multiple options. Students who need to reselect courses due to course
cancellations (such as insufficient enrollment), as well as those who
did not complete course selection during the first stage, must do so
during the second stage—the add/drop period. Students who still have
not completed course selection by the end of the second stage may do
so during the third stage, which takes place in the first week of the
semester. The Office of Academic Affairs may establish additional
procedures and guidelines for course selection based on actual needs.
Students must complete the course selection process within the
designated periods.
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Article 16 After the add/drop deadline, students who experience academic
difficulties may apply for course withdrawal up to one week before
midterm exams (Week 8). However, no refund will be given for withdrawn
courses. The Office of Academic Affairs may establish additional
procedures and guidelines for course withdrawal each semester based on
actual needs.Withdrawals without official approval, failure to pay
tuition, or failure to attend class will result in a grade of zero for
the course.
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Article 17 Credits earned from cross-department courses are regarded as credits
from non-professional elective courses within the department. Each
department may recognize credits earned from cross-department courses
as graduation credits, but the recognition standards and proportions
should be set.
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Article 18 Required elective courses for extension students, returning students,
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transfer students, or transfer students should be selected during the
add-and-drop period.
EE
Third Chapter Re-patch courses
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Article 19 Students in our school who have failed in the subjects they are
taking, who are deferral students, repeat students, transfer
department (subject) students or transfer students who need to take
repeated (make-up) courses with the same class can do so during the
add-and-drop period.
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Article 20 Students’ retakes must be reviewed and approved by the department

S

(section) director and the Academic Affairs Office, and relevant
procedures must be completed during the enrollment and withdrawal
period
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Article 21 Students who apply for repeat (make-up) courses are not allowed to
withdraw from the required subjects of the class and choose other
classes to participate in the repeat (make-up) courses. However,
those who meet the following conditions may be transferred to another
class after review and approval by the department (subject) director
and the Academic Affairs Office.
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1. Fourth and fifth grade students and recent graduates of the fifth
specialized department.
CAFLRE R - Bl - E B o
2. Those who are still in the same academic system and grade after
class adjustment.
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3. The department (section) has suspended recruitment.
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Article 22 Day division students who retake or make up courses with regular
classes are exempt from paying retake fees. However, students in the
Division of Continuing Education must pay credit fees for retaking or
making up courses with regular classes. For extended-study students, if
the total number of credits taken (including off-campus internships)
does not exceed 10 credits, fees are charged based on the number of
instructional hours. If 10 credits or more are taken, full tuition 1is
charged in accordance with regulations.
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Article 28
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Matters such as performance assessment and management of students’
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repeated (make-up) studies shall be handled in accordance with the
school’ s academic principles and relevant regulations.
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A student’ s registration for re-taking is only limited to filling out
the form once. If a conflict is found due to filling in the form
twice, the student’s information for re-taking (re-taking) will be
cancelled.
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Chapter Four Give up taking courses
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After students apply for admission and withdrawal at the school’ s
scheduled time each semester, if they are unable to focus on their
studies due to special personal and physical conditions or family
changes, they may apply for withdrawal. Students who apply for
withdrawal for reasons other than those mentioned above are limited to
one subject.
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The total number of credits taken after withdrawal should not be lower
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than the minimum number of required credits, and the withdrawal can
be handled by the course affairs team after being interviewed by the
instructor, approved by the teacher and the department chair.
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The deadline for students to apply to withdraw from elective courses
each semester is five weeks before the final exam. Students may apply
to withdraw based on the announced schedule.
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Chapter Five Supplementary Provisions
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Regulations regarding students’ inter-department course selection,
inter-school course selection, and winter and summer course taking
will be determined separately.
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Article 29 If there are any matters not covered in these Measures, they shall be
handled in accordance with relevant laws and regulations.
¥ 0 O APREIERBERLE MFREPFTEF N  BIFT TR o
Article 30 These regulations shall be implemented after being approved by the
Academic Affairs Meeting and approved by the principal. The same
applies to revisions.



